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1. Introduction 
PEMS (Public Enterprises Management System) is web application developed to keep record related 

to financial and accounting transactions of public enterprises .Records are inserted in fiscal year 

basis, so we could compare past and present records. Comparative analysis of records shows profit/ 

loss condition of enterprise and give information for betterment in future. We could also know if a 

public enterprise is operating or not in current time. So, System greatly helps to generate annual 

performance review of public enterprises. Each component of system is described briefly as shown 

below. 

2. Login Panel 

 

We have three levels of users Super Admin, MoF and PE. Accessibility of system is different for 

different level users.  Super admin is highest level user, MoF is intermediate level user and PE is 

lowest level user. Super admin can create, edit and delete both MoF and PE user. MoF user can 

create, edit and delete PE user only. Super admin user can view all the activity done by MoF and PE 

user. Login panel for all level users is same however it redirects to different dashboard for different 

level user.   

3. Super Admin Or MoF User Panel 

3.1. DashBoard (ड्यासबोर्ड) 

 



 

 

We could change the user interface to Nepali language selecting “Nep” Option from top-center as 

shown above. Dashboard in English and Nepali language user interface is shown above. There are 

several buttons and navigation bar for navigating to different page. All components are described 

briefly below. 



3.1.1.  Create Enterprise (ससं्थान ससर्डना गननडहोस) 

 

Create Enterprise button redirects to Public Enterprise registration form as shown above. Fields such 

as Name, Address, Contact etc must be inserted in both English and Nepali. English value should be 

inserted in input field with “Name” placeholder and Nepali in input field with “नाम” placeholder. 
The case is similar for all other input fields. 

3.1.2. Create MoF User (MoF प्रयोगकर्ाड ससर्डना गननडहोस) 

 

Create MoF User button is used to add/create MoF user. Only Super admin can create a MoF user. 

One or more PE users should be selected from Public Enterprise dropdown. MoF user is assigned a 

certain number of PE(Public Enterprise) user form this form. MoF user can watch and control 

activities of selected PE users while MoF user is created. 



3.1.3. Create Line Ministry (सम्पकड  मन्त्रालय ससर्डना गननडहोस) 

 

Line Ministry is created using Create Line Ministry button. Line Ministry in both English and Nepali 

must be input to create line ministry. 

3.1.4. Create Governing Act (कारोबार सम्बन्न्त्ि काननू ससर्डना गननडहोस) 

 

To create a governing act followed by different public enterprises we use Create Governing Act 

button. English and Nepali version files related to governing act are uploaded from this form. 

3.1.5. Incorporation Act (ससं्थापना सम्बन्न्त्ि काननू) 

 

 



 

Incorporation Act button shows the list of incorporation act created. And we could add 

Incorporation act similar to governing act. We could edit and delete the record from list. 

3.1.6. Fiscal Year (आर्थडक वर्ड) 

 

 



Fiscal Year is created using Fiscal Year button. “पछार्ी र्ाननहोस” button navigates to list of fiscal year 

where we can change the active fiscal year. 

3.1.7. Export To Excel (ननयाडर् गननडहोस) 

 

To download Excel template of public enterprises Export to Excel button is used. Select fiscal year 

and public enterprise then download excel template with/without data in English/Nepali format 

using four buttons. There are four buttons to download the different format excel files. 

3.1.8. Activity Log (गनर्ववर्ि लग) 

 

Activity Log button show list of activities done in system. List contains at most 50 numbers of items. 

No of items shown in a list could be change from the dropdown. We could filter list based on its 

activity description. 



3.1.9. Freeze Data Revert (न्स्थर र्ाटा उल्टाउननहोस)् 

 

Activity Log button show list of activities done in system. List contains at most 50 numbers of 

items. No of items shown in a list could be change from the dropdown. We could filter list based 

on its activity description.  

3.1.10. Export All To A4 Size (A4 साइर्मा सब ैननयाडर् गने) 

 

Activity Log button show list of activities done in system. List contains at most 50 numbers of 

items. No of items shown in a list could be change from the dropdown. We could filter list based 

on its activity description.  



3.1.11. Export All To Book Size PDF (ककर्ाबको साइर्मा सब ैननयाडर् गने) 

 

 

3.2. Line Ministry (सम्पकड  मन्त्रालय) 

 

Line Ministry in navigation bar show list of line ministries with edit and delete option. “वप्रन्त्ट 
गननडहोस” prints list of line ministries in tabular form. Use “सम्पकड  मन्त्रालय ससर्डना गननडहोस” button 

to create new line ministry.  



3.3. Governing Acts (करोबार सम्बन्न्त्ि कानून) 

 

Governing Acts in navigation bar show list of governing act with edit and delete option. “वप्रन्त्ट 
गननडहोस” prints list of governing acts. We have option to create new governing act via “काकोबाक 
सम्बन्न्त्ि काननू ससर्डना गननडहोस” button. 

3.4. Fiscal Year (आर्थडक वर्ड) 

 

Fiscal year in navigation bar show list of fiscal year with edit and delete option. We have option to 

create new fiscal year via “आर्थडक वर्ड ससर्डना गननडहोस” button. Change the status of fiscal year 

clicking status bar in list. 

3.5. Enterprise (संस्थान) 

Two options Enterprise List and Enterprise status are here in Enterprise. 



3.5.1. Enterprise List (ससं्थानहरुको सचूी) 

 

 

Enterprise list option redirects to page with list of public enterprises created. Use ”वप्रन्त्ट गननडहोस” 
button to print the list of public enterprises. “ससं्थान ससर्डना गननडहोस” button helps to create/add 

new public enterprise. 

 

”फाकाम” link in list navigates to form with empty template of corresponding enterprise in the row. 



 

 

 

 

 We can create new PE user for a public enterprise using “प्रयोगकर्ाड” link and create new form for 

public enterprise using “फाकाम” link.We can add titles in three sub layers while creating form. 



 

Form that is already created could be edited using “सच्याउननहोस” link. Form format could be 

changed using “परकवर्डन गननडहोस” link.  

 

Empty Templates in both English/Nepali Format of corresponding enterprise can be downloaded 

using download link in the list. Import/Export of excel file can be done from two consecutive 

import/export link. To export excel file and pdf file by PE user, validation must be done by MoF user. 



3.5.2. Enterprise Status (ससं्थानहरुको न्स्थनर्) 

 

Enterprise status shows the list of public enterprise with its status. MoF and Super admin user can 

change the status of the public enterprises. Status indicates public enterprise as operational, closed, 

privatization or dissolved.  

3.6. Files (फाईलहरु) 

 



Files tab navigates to a new page that helps to view all uploaded files. Buttons in this page redirects 

to list of files of related type. 

3.7. Users (प्रयोगकर्ाड) 

 

Two options MoF user and PE user are avilable in Users tab. In MoF user we see the list of MoF users 

whereas in PE user we see list of PE users. PE user could be edited, deleted as well as reset password 



by MoF and Super admin user. MoF user could be edited, deleted as well as reset password by Super 

admin user. 

4. Admin (व्यवस्थापक) 

 

 

 

 

When someone login with valid email and password, s/he will be redirected to corresponding user’s 

dashboard. Admin tab is located at top-right of dashboard. It has two option, profile for editing 

user’s email and password and logout for logout from the system. 

 

 

 

 

 

 

 

 

 



5. PE User Panel 
If PE user login with valid email and password, user will redirect to PE dashboard. 

5.1. Dashboard (ड्यासबोर्ड) 

 

 

PE user dashboard with English and Nepali user interface is shown above. Dashboard shows all 

function available for PE user.  



5.1.1. Help 

 

Help option in dashboard guide PE user to use the system properly and easily. Instructions are given 

in text as well as screenshots to use all option available in dashboard.  

5.1.2. Data Entry (र्ाटा प्रववन्टट गननडहोस)् 

 



Data Entry button will navigate to empty data entry form. After submission of form, form filled with 

entered data is displayed. 

5.1.3.  Enter Summary Data (सारांश र्ाटा प्रववन्टट गननडहोस)् 

 

 

Enter Summary Data button navigates to summary data entry form. To insert multiple records in 

same title, you can use Add Other button. This form also allows you to add some extra fields/title 

which is not provided in the form with values using Add Other button as shown above. 



5.1.4. Excel Import/Export (एक्सेल आयार्/ननयाडर्) 

 

 

 

Excel Import/Export button navigates to a form where we can import/export excel files. This form 

has option to download blank template of respective Public Enterprise. We can import/export and 

download English/ Nepali excel files using buttons in this form. Fiscal year must be selected form 

dropdown for available operation to perform. Use of button in form is described below. 

5.1.4.1. Download Blank English Template 

Download Blank English Template button to download blank English template for selected fiscal 

year. 

5.1.4.2. Download Blank Nepali Template 

Download Blank Nepali Template button to download blank Nepali template for selected fiscal year. 

5.1.4.3. Import Data to Excel in English 

Import Data to Excel in English button to import data from excel in English for selected fiscal year. 

When this button is clicked, popup appears where we can choose file to import. 

5.1.4.4. Import Data to Excel in Nepali 

Import Data to Excel in Nepali button to import data from excel in Nepali for selected fiscal year. 

When this button is clicked, popup appears where we can choose file to import. 



5.1.4.5. Export Data to Excel in English 

Export Data to Excel in English button is for download excel file with data in English for selected fiscal 

year. 

5.1.4.6. Export Data to Excel in Nepali 

Export Data to Excel in Nepali button is for download excel file with data in Nepali for selected fiscal 

year. 

5.1.5. File Upload (फाइल उप्लोड़) 

 

File upload navigates to file upload form. File type must be selected to upload file. Files such as Act 

of Incorporation, Enterprise Summary, and Governing Act etc can be uploaded. 

5.1.6. View Summary Files (सारांश फाइलहरु हेननडहोस)् 

 

 

View Summary Files redirects to list of uploaded Enterprise Summary files. We can view the 

uploaded file using View link in list. PE user can only view the uploaded files but cannot edit or 

delete uploaded files. 



5.1.7. View Governing Act Files (कारोबार सम्बन्न्त्ि काननूका फाइलहरु हेननडहोस)् 

 
To view list of uploaded Governing Act Files, View Governing Act Files button is used. PE user can 

only view the uploaded Governing Act Files. 

5.1.8. View Act of Incorporation files (ससं्थापना सम्बन्न्त्ि कानननका फाइलहरु हेननडहोस)् 

 

 

View Act of Incorporation files navigate to list of uploaded act of incorporation files. PE user can only 

view the files. 

5.1.9. View Other files (अन्त्य फाइलहरु हेननडहोस)् 

 

View other files navigate to a page with list of uploaded files. List of files contains file name, file type 

and action to view the file. Search helps to filter list based on file name. 


