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1. Introduction

PEMS (Public Enterprises Management System) is web application developed to keep record related
to financial and accounting transactions of public enterprises .Records are inserted in fiscal year
basis, so we could compare past and present records. Comparative analysis of records shows profit/
loss condition of enterprise and give information for betterment in future. We could also know if a
public enterprise is operating or not in current time. So, System greatly helps to generate annual
performance review of public enterprises. Each component of system is described briefly as shown
below.

2. Login Panel

Log in with your email account

Show password

Login

Forgot your password?

We have three levels of users Super Admin, MoF and PE. Accessibility of system is different for
different level users. Super admin is highest level user, MoF is intermediate level user and PE is
lowest level user. Super admin can create, edit and delete both MoF and PE user. MoF user can
create, edit and delete PE user only. Super admin user can view all the activity done by MoF and PE
user. Login panel for all level users is same however it redirects to different dashboard for different
level user.

3. Super Admin Or MoF User Panel

3.1. DashBoard ('s:qma’lé)
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We could change the user interface to Nepali language selecting “Nep” Option from top-center as
shown above. Dashboard in English and Nepali language user interface is shown above. There are

several buttons and navigation bar for navigating to different page. All components are described
briefly below.



3.1.1. Create Enterprise (H¥UTe AT aTeigie)

Public Enterprise Registration Form

Name Address Contact

Date of Incorporation

Email Website
£ Add Other Ema
Category Line Ministry AT AraTad
Flezse Salect v Flezse v FOAT T2 v
Act of Incorporation Governing Act
f Incorporation v Please Select v

Objectives

e

Create Enterprise button redirects to Public Enterprise registration form as shown above. Fields such
as Name, Address, Contact etc must be inserted in both English and Nepali. English value should be

inserted in input field with “Name” placeholder and Nepali in input field with “cTH” placeholder.

The case is similar for all other input fields.

3.1.2. Create MoF User (MoF WalT&dl fAsiaT areiei)

Create Mof User

First Mame

Last Mame

Email

Mabile

Password

Public Enterprise Mone selected =

Create MoF User button is used to add/create MoF user. Only Super admin can create a MoF user.
One or more PE users should be selected from Public Enterprise dropdown. MoF user is assigned a
certain number of PE(Public Enterprise) user form this form. MoF user can watch and control
activities of selected PE users while MoF user is created.



3.1.3. Create Line Ministry (§¥9% #=arerd fAsiar arigia)

Linge Ministry

Create Line Ministry

Line Ministry is created using Create Line Ministry button. Line Ministry in both English and Nepali
must be input to create line ministry.

3.1.4. Create Governing Act (FRISR FFafy el A areeid)

£ ToTE SEE

FHER FFA T SR
Upload File Upload Mepali File
Choaose File | Mo file chosen Choose File | Mo file chosan

To create a governing act followed by different public enterprises we use Create Governing Act
button. English and Nepali version files related to governing act are uploaded from this form.

3.1.5. Incorporation Act (HEITT FFTY FTole)
{E
TETTAT AR FA
Upload File Upload Nepali File
Choaose File | No file chosen Choose File | No file chosen
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Incorporation Act button shows the list of incorporation act created. And we could add
Incorporation act similar to governing act. We could edit and delete the record from list.

3.1.6. Fiscal Year (3-1115’11!-7 aﬁ')
31ieier a¥ [eter A

il 74 77 (Nepali) it 7% 7% (English)

FrifE =% 7= (Nepali) i =% #=w (English)

3T a |

= = =TT T s =t

201%/020 # T @ teaE
2 2018/019 ST DR
3 20745075 2017/018 # TEOTEEETE @ HTEEE
4 2073074 2016/07T [ v wremet sl ot # TEOTEEAE @ HEEE
AR H=pali Fizcal ¥ear EE FIT AT FE



Fiscal Year is created using Fiscal Year button. “O&Tar mﬂﬁﬂ” button navigates to list of fiscal year

where we can change the active fiscal year.

3.1.7. Export To Excel (faTa Tﬁi’?ﬁ'}

£

TFdel HraTa/fHad

g

Select Fiscal Year v

AT g

Select Enterprise v

T T $TRIT SIEAAS FHTHT STET TFEaAT #aTd TG,

To download Excel template of public enterprises Export to Excel button is used. Select fiscal year
and public enterprise then download excel template with/without data in English/Nepali format
using four buttons. There are four buttons to download the different format excel files.

3.1.8. Activity Log (rfafaf&r &)
BIGICIDECE

s v = EEE .

Fiscal Year 201 6/017 was updated Admin 20180416 16:16:20
2 Fiscal Year 2017 /018" was updated Admin 20180416 16:16:08
3 Line ministry * Ministry of Arban Development” was updated Admin 2018-04-05 07-5%:56
4 Line ministry “Ministry of Energy” was updated Admin 20180405 07-3%:07
3 Line ministry ‘Winistry of Commence” wes updated Admin 20180405 07-57 11
6 Line ministry ‘Ministry of Supply” was updated Admin 201 8-04-05 07-56:12
7 Line ministry “Ministry of Agriculture & Co-operstives” was updated Admin 20180405 07-5532
8 MeoF User'Debugsoft Pvt” was updated Admin 20180401 18:30:09
a Line ministry ‘Winistry of Finance” was updated Admin 20180401 17:48:25

Fublic Enterprise Uiser test test’ was created Admin 201 803-30 16153

MoF UszarDingsh Shresths” was updated Admin 201 8-03-25 193245
12 MeofF User'dinesh shrestha” was deleted Admin 20180307 130355

Activity Log button show list of activities done in system. List contains at most 50 numbers of items.
No of items shown in a list could be change from the dropdown. We could filter list based on its
activity description.



3.1.9. Freeze Data Revert (PR STeT 3e¢3a[614)
BIGIEIDICE

s v = EEE .

Fiscal Year 201 6/017 was updated Admin 20180416 16:16:20
2 Fiscal Year 2017/01 8" was updated Admin 20180416 16:14:08
3 Line ministry * Ministry of Arban Development” was updated Admin 2018-04-05 07-5%:56
4 Line ministry “Ministry of Energy” was updated Admin 20180405 07-3%:07
3 Line ministry ‘Winistry of Commence” wes updated Admin 20180405 07-57 11
] Line ministry “Ministry of Supply” was updated Admin 20180405 07-5612
7 Line ministry “Ministry of Agriculture & Co-operstives” was updated Admin 20180405 07-5532
8 MeoF Usar'Debugsoft Pyt was updated Admin 20180401 18:30:09
a Line ministry ‘Winistry of Finance” was updated Admin 20180401 17:48:25
10 Fublic Enterprise Uiser test test’ was created Admin 201 803-30 16153

MoF User'Dinesh Sarestha” was updated Admin 2018-03-251%3245
12 MeofF User'dinesh shrestha” was deleted Admin 201840307 130355

Activity Log button show list of activities done in system. List contains at most 50 numbers of
items. No of items shown in a list could be change from the dropdown. We could filter list based
on its activity description.

3.1.10. Export All To A4 Size (A4 TT3oTAT T4 AT a1ef)
Irfarater &er

. = o ZaT Bt arfat Ferster = e
Fiscal Year'2016/01 7" was updated Admin 2018-04-16 16:16:20

El Fiscal Year 20 7/018" v Admin

3 Line ministry  Ministry of Arban Development” was updated Admin

4 Line ministry “Ministry of Energy” was updated Admin

E Line ministry “Menistry of Commerce was updated Admin 2018-04-05 07-57:11

6 Line ministry “Ministry of Supply” was updated Admin

7 Line ministry “Ministry of Agriculture & Co-operstives™ was updated Admin

B MoF UsarDebugsoft Pvt” was updated Admin

° Line ministry “Ministry of Finance” was updared Admin

10 Fublic Enterprise Usertest test” was created Admin 2018-03-30 16:1 531
MoF UsarDinesn Sarestha” was updated Admin 2018-03-25 19:32:46

1z MoF Userdinesh shwestha was deleted Admin 2018-03-07 130555

Activity Log button show list of activities done in system. List contains at most 50 numbers of
items. No of items shown in a list could be change from the dropdown. We could filter list based
on its activity description.



3.1.11. Export All To Book Size PDF (frdTa® TigsiAT ¥4 Agia a+f)

arfatate sar

50w A= EmTEe =

Fiscal Year 2016/017 was

Admin

e B Admin

= Fiscal Year

£l Line ministry  Ministry of Arban Development” was updated Admin
4 Line ministry “Ministry of Energy” was updated Admin 2018-04-05 07-59:07
E Line ministry “Menistry of Commerce was updated Admin 2018-04-05 07-57:11
6 Line ministry “Ministry of Supply” was updated Admin 2018-04-05 07-56:12
7 Line ministry “Ministry of Agriculture & Co-operstives” was updated Admin
E MoF User"Debugsoft Pyt was updated Admin

a Line ministry “Ministry of Finance” was updated Admin

10 Fublic Enterprise User testtest’ was crested Admin
MoF UserDinesh Sarestha” was updated Admin
1z MoF Userdinesh shresths was delsted Admin

3.2. Line Ministry (§%9% #eaTed)

TR FoTE T FHEN FERY FAE Enpys FEUTH - FEAEE WA -

HEqF Aol T

50 v iEEEETEE .

F. = FFOH Arae g Caes

ST # TSR B AT

z i T AT & TEIEEEE BT
3 Winistry of Prysical Planning & Works # FEEEE BATTEE

4 Iimi stry of Prysical Infrastructures & Transportation # THEEEE @ -fh':«'_r L

3 T T el e # TEOEEEE WATTE
6 FTITE Feawd # TIEEEE BT

7 = AR # FEOEEAE WA
g = EFE F=mT # TEEE BT

9 T R # TR BETEE

Line Ministry in navigation bar show list of line ministries with edit and delete option. “Nee

mﬂ?m" prints list of line ministries in tabular form. Use “T#9eh HedATerd [&otell 31?-_1?[?’ button

to create new line ministry.




3.3. Governing Acts (FIGR FFafeer HlelsT)

FRTETL HF el Flelet T

50w | I .
== e 1

Company Law 2063 and Bank & Financial Institution Act. 2063 # FEaT=TEE AR

2 Securities Act P T @ e

3 CIT ACT 2047 # T @A

4 Emgloyee's Provident Fund Azt 2019 # TR @ e

S Company Law and Eank and Financial Institutions Related Laws & TSR B HTEEE

8 # FNETEE @ AR

9 Nepal Airlines Corporation Act 2019 # TN @ AEEEE

Test Governing Act # F=ISEEE B HoaEE

Governing Acts in navigation bar show list of governing act with edit and delete option. “fec

31?-1%1?” prints list of governing acts. We have option to create new governing act via “BRITR

gy hlelel Rt W?tclfﬂzl"’ button.

3.4. Fiscal Year (31Tf§i$ aﬁ')

3T ay |

2 JO7 # T AR
3 207407 # TEIEEE. @ AR

4 rFs w1 ST 4 TS Emse _

Fiscal year in navigation bar show list of fiscal year with edit and delete option. We have option to
create new fiscal year via s v AT T@W’ button. Change the status of fiscal year

clicking status bar in list.

3.5. Enterprise (F€YT)

Two options Enterprise List and Enterprise status are here in Enterprise.



3.5.1. Enterprise List (H¥ITTg%® F)

T fstes HxersT J7

s0 * 1= EEEE e

o s Temalats Frster wT Exoml POF

& ST SESE Uit = FEHE + O A EEE # TETEEEIE # OTEET e A N ]
z = g feea BT = T + O 4w # TEAIEEEE £ STESE e 2 X EH B 5
3 & FHTET HITHT & T + USSR & TEITSEETE o SIS AT E_ A AT 5
4 & T T T R & T + TEEE 4 R # TR S TREE TR E A ENE 5
5 & TR SAT ST = T + oS 4R # TEIEEETE S TEEET e 2 X2 BB ]
5 & Fre ST e = FTE + OSSR # TETEEEIE # OTEET e 2 X EH B ]
7 & T AT ETEEE & T + ST 4 # TSR F SRS A E X BB 5
B & T T TS TS & T + USSR & TEITSEETE o SIS AT E_ A AT 5
Q 2 T T ST SR F TR - T + TS R # TEOTSEETE & TTESE T E X @B 5
- — e e - 2 & -

Enterprise list option redirects to page with list of public enterprises created. Use "Rec 31?_‘@?’
button to print the list of public enterprises. “TEATT EGIH 91?:1?1'\’:{” button helps to create/add

new public enterprise.

Civil Avaiation Authority of Nepal (AIT9TRe 335I=1 FIfeIo)

Enter Your Data (391 ST2T 9Ta¢ TT=igH)

% =T £mt T Eb e nng E ey Fe T

Total Production Capacity To F7mes &R

Closing Inventory

T A (3

Saffflabourer

Dealers/ Distributors

T
Financial Details Fimmr g wiis Eeor

Gross Operating Income

T T A

Total Expenditure

ra

Operating Profit/Lass

e A E R

"BRTA” link in list navigates to form with empty template of corresponding enterprise in the row.



PE 9a13Tehdl T&Tel BRA

{ Bz
TR iy
S HiRTEw
GIE ?3 35%35 q "JFMUI
& ]
e Add L2
= Dl 2 E
& Agdd L3
= Dl L3
Clasing Inventory Rt Ftee (#ETE) &
Staff/Labourer AT RS :\’
Dealers/Distributors B FEar 4

4 Add New Title

We can create new PE user for a public enterprise using “IANITHA” link and create new form for

public enterprise using “GRTHA” link.We can add titles in three sub layers while creating form.



AT 35T WIfasHIoT

=

el ICHIGH SFH0
Closing Inventory et FieEr (@A) (o
Staff/Labaurer FHET (FTFET o
Dezlers/Distributars ECTarET [

+ Add New Title

Form that is already created could be edited using H?JBT-_I’%’RT link. Form format could be

changed using “TRadeT 31?:1?1?'” link.

o == emalate e

& FATE SES TS OISEaE &= T + U T
2 & g e T = A + OEETES A wEE
3 = ST & + ST T
a & TS ST e T = T + T TR
3 & T STAT T ® FEH + UEETEE  EEA

Empty Templates in both English/Nepali Format of corresponding enterprise can be downloaded
using download link in the list. Import/Export of excel file can be done from two consecutive
import/export link. To export excel file and pdf file by PE user, validation must be done by MoF user.



3.5.2. Enterprise Status (FEUTIgoa FUf)

Framges Fufa
s v EEEEmw .

e T

B
Al

Heris production and processing company fd TG T T RETE S
2 Janakpur Cigaretia Factory Lid T TR e
3 Nepal 0 Corparation Ltd. O S O RS W TR e WEE HUE fEE Enmpice s STETE
4 Agricutture Inputs Company Ltd. T T R % ORI W TR AT O FeE A ST AT
5 Industriz] Districts Management Ltd FEDTE T FgTes =EeT @ TR W T HTE O e ST T
] MNational Construction Company Negal Ltd. T R wrre A ® ORI W T TR O e ST ETE
7 Gorkhapatra Corporation ST T & TEEEEE T AR AEC s ey T
3 Janak Education Matenial Centsr Ltd ELEREE EaEra T @ THEEAA W T AR O RS AT
] Mepal Water Supply Corporation T W FRE % ORI W TR AT O FeE A ST AT
Nepal Blectricity Autharity T THEg A U @ TR W T HTE O e ST T
Agricultural Development Bank Ltd. F TR W T TR O e ST ETE

Enterprise status shows the list of public enterprise with its status. MoF and Super admin user can
change the status of the public enterprises. Status indicates public enterprise as operational, closed,
privatization or dissolved.

3.6. Files (FIS8%)

BIEAGE

HEATHRT H TS T FRIGR HA T FleAF PISAgT HEATAT FFToe] FlAAFR] BIsAet

THEL FEAET ROE misdEe oqul BIEeEE

T TEAEE



Files

Show | 50 ¥ entries Search:
S.Ha. Filz Nam= Relat=d Enterprizs Accmss Level Uploaded By Action

[ dataZ jpg Debugsaft Fublic Mot Available & View
SHa. File Nam= Related Enterprise Access Level Uploaded By Actica

Shawing 1 1o 1of 1 entries -

Files tab navigates to a new page that helps to view all uploaded files. Buttons in this page redirects
to list of files of related type.

3.7. Users (9913Thd)

50 v ISEIEEE =7
FA = = = F
dbugsoft@gmail.com HEHE # Edit @ Delete
X B == w= T

PE 9ailaTehar gt

0 v = e e

& . EiE wa s T

1Z3ggmail.com FAEF FEEEE O # Edit @ Delete
2 dibugsoft@gmail.com feereec # Edit @ Delete
Lk A wa R FE

s S e e -

Two options MoF user and PE user are avilable in Users tab. In MoF user we see the list of MoF users
whereas in PE user we see list of PE users. PE user could be edited, deleted as well as reset password



by MoF and Super admin user. MoF user could be edited, deleted as well as reset password by Super
admin user.

4. Admin (CTTELTIF)

4 Admin -

=+, Profile 2. Profile

@ Logout

& Logout

ERIEET IR DT

Eirs

FEA: pemis@mof.gov.np

When someone login with valid email and password, s/he will be redirected to corresponding user’s
dashboard. Admin tab is located at top-right of dashboard. It has two option, profile for editing
user’s email and password and logout for logout from the system.



5. PE User Panel

If PE user login with valid email and password, user will redirect to PE dashboard.

5.1. Dashboard (3ITHAS)

Government of Nepal

Mlmstr of Finance

Coruoratlon ordination Division

DASHBOARD

Please Reset your Password!

Civil Avaiation Authority of Nepal

Data Entry Enter Summary Data Excel Import/Export
File Upload View Summary Files View Governing Act Files
View Act of Incorporation Files View Other Files

& J——
3 T
e v feam

TTERE
Please Reset your Password!
AT 333 TITFHIOT
STeT ITaE TR, FIRT STET IIavC e, TFHE AT/ A
BEA FAS TR BIEFES 671, FRIGR Frai=2] HAF BIEAES
e

PE user dashboard with English and Nepali user interface is shown above. Dashboard shows all
function available for PE user.



5.1.1. Help

3 FSAE

e wm=rg foar

Eeries
Application Guidelines
Check all guidelines in detail
Data Entry
Step % FYamemany Yo Y 200009
Click Data Entry button
da oard. Yo ata SN Dencriptaon Uit Actud Targut Achimved % Target

Entry Form that

Yol Production Capacity otal of child value are shown on thelr

# m. form

to update your dat

Help option in dashboard guide PE user to use the system properly and easily. Instructions are given
in text as well as screenshots to use all option available in dashboard.

5.1.2. Data Entry (3TeT 9faffe msier)

DASHEOARD

Civil Avaiation Authority of Nepal

Enter Your Data

Total Production Capacity

1. Closing Invertory

2. Staff/Labourer

3. Dealers/ Distributars

Financial Details

1. Gross Operating Income

2. Total Expenditure

3. Operating Profit/Loss

o

Met Profit/Loss(after Income Tax and Bonus)



Data Entry button will navigate to empty data entry form. After submission of form, form filled with
entered data is displayed.

5.1.3. Enter Summary Data (FRIT 31€T 9fafee ?I?_j"eﬂﬂj

Civil Avaiation Authority of Nepal
€ Back
Share Capital (In Crore)
Issued: Authorized: Paid Up:

Financial Status: (In Lakh)

A Profit/Loss

MNet Profit/Loss for: Cumulative Profity/Loss for:

B Net Worth In Rs.:

MNet Worth In Rs_-

c. Oustanding loan 1o be paid o Nepal Government:

Total: Overdue:
Principal In Rs. Principal In Rs.:
Interest In Rs.: Interest In Rs.:
C. Building:
Name: Address: Area: Booked Value:
Upload
Choose Files | No file chosan
£ Add Other
D. Other:

E3 Add Other

Enter Summary Data button navigates to summary data entry form. To insert multiple records in
same title, you can use Add Other button. This form also allows you to add some extra fields/title
which is not provided in the form with values using Add Other button as shown above.



5.1.4. Excel Import/Export (TFae ATATd/fA4Td)

Excel Import/Export

Fiscal Year

Select Fiscal Year v
Download Blank English Template Import Data to Excel in English Export Data to Excel in English
Download Blank Nepali Template Import Data to Excel in Nepali Export Data to Excel in Nepali

Select Excel-Sheet to import data

Choose File | No file chosen

) Audited @ Provisional

Excel Import/Export button navigates to a form where we can import/export excel files. This form
has option to download blank template of respective Public Enterprise. We can import/export and
download English/ Nepali excel files using buttons in this form. Fiscal year must be selected form
dropdown for available operation to perform. Use of button in form is described below.

5.1.4.1. Download Blank English Template
Download Blank English Template button to download blank English template for selected fiscal
year.

5.1.4.2. Download Blank Nepali Template
Download Blank Nepali Template button to download blank Nepali template for selected fiscal year.

5.1.4.3. Import Data to Excel in English
Import Data to Excel in English button to import data from excel in English for selected fiscal year.
When this button is clicked, popup appears where we can choose file to import.

5.1.4.4. Import Data to Excel in Nepali
Import Data to Excel in Nepali button to import data from excel in Nepali for selected fiscal year.
When this button is clicked, popup appears where we can choose file to import.



5.1.4.5. Export Data to Excel in English
Export Data to Excel in English button is for download excel file with data in English for selected fiscal

year.

5.1.4.6. Export Data to Excel in Nepali
Export Data to Excel in Nepali button is for download excel file with data in Nepali for selected fiscal

year.

5.1.5. File Upload (WTSel 3TaI3)

File Upload

File Type Select File

Choose File | No file chosen

Upboad

File upload navigates to file upload form. File type must be selected to upload file. Files such as Act
of Incorporation, Enterprise Summary, and Governing Act etc can be uploaded.

5.1.6. View Summary Files (ARTel GISe6% 3 814)

Enterprise Summary Files

Mo Files Uploaded!

Other Files
Show 50w  entries Search:

FEMIS Software Letter pdf Circular

Showing 1 to 1 of 1 entries -

View Summary Files redirects to list of uploaded Enterprise Summary files. We can view the
uploaded file using View link in list. PE user can only view the uploaded files but cannot edit or

delete uploaded files.



5.1.7. View Governing Act Files (FRIGR HFfY FTeliahl HIScles dojord)

Governing Acts Files

To view list of uploaded Governing Act Files, View Governing Act Files button is used. PE user can
only view the uploaded Governing Act Files.

5.1.8. View Act of Incorporation files ('H'FQTN'FIT graiey FleJoThT PIZATT ?ﬂ'ﬂﬂj

Act of Incorporation Files

View Act of Incorporation files navigate to list of uploaded act of incorporation files. PE user can only
view the files.

5.1.9. View Other files (3T BIFAES d{61H)

Other Files

Show s0 v  entries Search:

PEMIS Software Leter pdf Cirzular a View

Showing 1 to 1 af 1 entries -

View other files navigate to a page with list of uploaded files. List of files contains file name, file type
and action to view the file. Search helps to filter list based on file name.



